1[image: ]
[bookmark: _heading=h.gjdgxs]Qualification Related Document Request Form 
	Full Name:
	

	Unique Learner Number:
	

	Qualification:
			

	[bookmark: _heading=h.30j0zll]Contact Address:
	

	Telephone Number:
	

	Email Address:
	


I hereby request the following documents for following use.
	Document Type
	*
	Reason 

	Enrolment Letter
	
	

	Qualification Completion Letter
	
	

	Learner Reference Letter
	
	

	Other Documents  (Specify)
	

	Signature
	
	Date
	


For Administrative Use Only
	Date received:
	

	Approved list of documents. 
	

	Date of Delivery:
	

	Reason for rejection (If any)
	

	B-TIC Officer
	
	Date
	



[bookmark: _GoBack]Note: The process takes 10 Working Days | All Documents are provided electronically 
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